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F.N0.4-161/PV/2014-Stores October 28, 2014
CIRCULAR

As per the General Financial Rules, the person holding the charge of goods and materials should
maintain the accounts of the inventory in his charge making it possible at any point of time to check
the actual balance with the book balance etc. However, it has been noticed that stock registers are
not being maintained by Divisions/Sections for Assets as well as Consumables. To streamline the
maintenance of inventory account and also to avoid inordinate delay in settlement of advances, it
has been decided by the Competent Authority that all the Divisions/Sections shall maintain Sectional
Stock Registers for Fixed Assets (in GFR Form No.40) and Consumables (in GFR form No.41) from
01/01/2015 onwards.  Stock entries on the vouchers pertaining to the purchases made /services
obtained directly through Permanent Advances (Imprest) as well as  Contingent Advances by
individual officers shall be made by the concerned section after making entries in Form GFR 41. The
Stores Section shall make stock entries pertaining to the procurement made /services obtained
through supply orders and work orders issued from office only. The Registers and the GFR forms
will be made available from Stores Section. Any help for preparation of the Stock Registers initially
can be had from Stores Section.
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