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LTC Claims -:- Need f9,r observing prescribed procedures 

This Department receives a large number of recommendations for relaxation of some 
or the other provision of the Central Civil Services (Leave Trav~l Concession) Rules, t 988, 
(hereinafter referred to as LTC Rules), in individual cases. It is seen that; in most ,cases the 
situation arises are due care had not 'been exercised by the Government servant and/or the l-: administrative authority in claiming LTC or in examination. ~ 

. fl.! TI 2. The references mainly relate to: 
\ t~Si \ 

I z ~ I a) Late subtni~sion of claims; 
--. , ~ , , 

~~ b) Booking of air ti~kets througb an agency not authorised by the Government for this 
j"- ; , purpose; 

'.,.0 ':; ~~, ~ c) Travel by private vehicles; and 
r+ ~ d) Claims for wrong block of year~. 
~~ ri -. • .! 
~i;&J 3. . In this connection it may pleaSe be noted that the primary responsibility' for ensurllig 

compliance with the rules is that of the Government servant The of-repeated plea of 
ignorance of rules cannot be a valid ground for relaxation of rules. At the same time it has 
also been noticed that the administrative authorities have also shown laxity and due diligence 
on their part could have prevepted such si~ations from arisin~. ' 

4. Late Submission of Claim 

4.1 In terms of Rules 14 and 15(vi) of LTC Rules, the time limit for submission of LTC 
_claim is: 

i) , Within three mon1hs of completion of return journey, if no advance is drawn; 
ii) Within one month of'compfetion of re,tum joumey,' if advance is drawn. 

, . - . . 

Powers have been delegated, as under, to the 'MinistrleslDepartments to rel~ these 
limits with the concurrence of the Financial Advisor. ' , 

~) Upto 6 months, if no advance is drawn; 
.. , -b} Upto 3 months if adVance is' draWlJ, -provided the' Goveininent serVant-refunds 'the 

entire amount of advance (not merely the unutilised portion) within 45 days of 
completion of retumjourney. 

4,2 As per Rule 12(a) of the 'Compendium of Rules on Advances to GoveI1ln).ent 
Servants I, it is the responsibility of the' Head of Office to effect recoverY of advances' and 
also to see that the conditions attached 10 each advance are fulfilled., 'The DraWing lU\d 
Disbursing Officer (DDO) is required to keep a watch on tho advances and furnish monthly 
statements to the AP&AO. In addition, the DDO is also required to adjust all outstanding 
short term advances at the close of firiancial year. 
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