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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAWAN : NEW DELHI-110 [\Wy

F.No.1(7) /2010~Hindi Dated: j; Feb. 2010

CIRCULAR

Subject: Setting up of Check-Points for the implementation of orders relating

to the Official Language Policy.
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[t has been noticed that some sections/divisions of the Council are not following

the Clause 3(3) of the Official Language Act. 1963 the documents referred to thercin
continue to be issued in Lnglish only contrary to the statutory requirements. All such
documents may be issued in both English and Hindi simultaneously. The documents
which have to be 1ssued bilingually are as follows :-

(a)

(b)

(2)

(h)

(1)

Resolutions, notifications, advertisements, administrative and other reports :

General Orders such as (i) all orders, decisions or instructions intended for
departinental use and which are of standing nature, (ii) all orders, instructions.
letters. memoranda, notices ete. relating, to or intended for a group or groups of
jovernment employees, and (iii) all circulars whether intended for departrental

use or for Government employees ;

Contracts, agreements, licences, permits, notices, forms of tenders ; -
Official papers to be laid on the table of a IHousc or Houses of the Parliament ;
Agenda notes and proceedings or Departmental meetings ;

Printing of forms/publication of Official statistical/pockets books ;

Letters-heads. office seals and rubber stamps/sign-boards, name plates, staff car
plates, notices ;

Invitation cards for Government functions ; and

Writing of subject in both the languages on file covers.



2. It has been reiterated from time to time that it is the responsibility of the officer
signing/approving such documents to ensure before signing/approving them that they are
issued. bilingually. But little attention is paid to this aspect most of such documents are

being issued in English only.

3 According to Rule 12 of the Official Language Rules, 1976, it shall be the
responsibility of the Head of every office of the Central Government to devise effective
check-points for ensuring compliance of the provisions of the Official Language Act,
1963 and Rules framed thercunder. A list of check-points set up in this regard is

enclosed.

4, Accordingly, documents etc. mentioned in Section 3(3) of the Official Language
Act. 1963 (as amended in 1967) should be issued both in Hindi and English. In addition,
sections/disivions responsible for despatch of these documents should issue them in
Iindi and English simultancously. [If in exceptional circumstances, a particular
documents has to be issued in English alone permission of the concerned Head of
Division may be obtained. Nevertheless, Hindi version of such communication should
follow within three days. 1t is, therefore, requested once again that the above clause of
the Official Language Act may be implemented by all concerned to ensure compliance of
the statutory requirements.

(H.C. JOSHI)
DIRECTOR (OL)

Distribution :

. All officers/sections of [CAR including Krishi Anusandhan Bhawan,I and Il, Pusa.
New Delhi.

All the Directors of Institutes/Directorates/Centres/Bureau/ under ICAR with the
request to establishcheck points in their offices.
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THE FOLLOWING CHECK-POINTS FOR THE IMPLEMENTATION OF ORDERS RELATED
TO THE OFFICIAL LANGUAGE POLICY ARE SET UP AT THE HEADQUARTERS

CHECK-POINT |

5 .]—-—~- SUBJECT
NO.
! 1 2 T

I.| PURCHASE OF ALL ELECTRONIC EQUIPMENTS IN BILINGUAL FORM.

Regarding purchase of all electronics equipments, the check-points will be that the
officer concerned for indenting the Electronic Equipments to see that the purchase in
future is in keeping with the prescribed proportion as given in the Annual
Programme.

US (GAC) &
Incharge,
Computer Cell

2./ ISSUE_OF GENERAL ORDERS & OTHER DOCUMENTS ETC. IN
| BILINGUAL FORM.

Documents etc. as mentioned in Section 3(3) of the Official Language Act, 1963
| should be 1ssued both in Hindi and English simultaneously.

|

All officers who |
sign the document.

SENT TO THE
IN _THE

ORIGINAL _LETTERS REQUIRED TO BE
STATE/CENTRAL GOVERNMENT OFFICES LOCATED

REGIONS'A' & 'B'.

' To ensure that the original letiers required to be sent to the State/Central Govt. offices All officers/

| located in the Region ‘A" & 'B' may be sent in Hindi only. seations

| -
r 4. WRITING ADDRESSES IN HINDI ON THE ENVELOPS,
| | The Despatch Unit would function as a Check-points to ensure that addresses on Al S ections?

envelops meant for despatch to Region ‘A" & 'B' are written in Hindi.

R & | Section |

RUBBER_STAMPS, NAME PLATES, SIGN BOARDS ETC. TO BE IN
BILINGUAL FORM.

The incharge Under Secretary of General Section would ensure that all the articles
mentioned in Rule 11 of the Official Language Rules, 1976 may be prepared both in
| Hindi and English in the bilingual form.

US (GAC) !

" 6. ENTRIES IN SERVICE BOOKS.

All the entries in Service Books of Officers/Employees should be made in Hindi
only

Estt. Lo 1V

7. LETTERS RECEIVED IN HINDI ARE REPLIED TO BE IN HINDI.

It would be the responsibility of the officer signing the reply to a letter received in
Hindi to ensure that it must be replied to in Hindi.

AND GEZETTE

| 8| PRINTING__OF _FORMS, CODES, MANNUALS
! NOTIFICATION IN BILINGUAL FORM,

All Officers/

|
and Per. 1 to IV ;
|
Sections [

All Officers/

|
!
|
Sections |
\

9.  OVER ALL RESPONSIBILITY.
It is the responsibility of the officer approving/signing a letter, circular etc. required All Officers/
1o be issued in Hindi alene or in Hindi & English bilingually according to the Official Sccl:’ons- |

| Language Act and the Rules made thereunder are so prepared and issued.

1(7)2006-hindi

— A

RSN LTSS



L ARdY fY s aRe
= & INDIAN COUNCIL OF AGRICULTURAL RESEARCH

/ FfY w1, <o Wovg g A0t 7€ fReeh-110 114

: ."_";/ _{,J?!.D = ‘&lﬂl\; / /
ol Pl ?/ ershl Bhawan, Dr. Rajendra Prasad Road, New Delhi 110 114
3 xw W2z

wI0%0 1(7) / 20102 (;P)\ foid ; & WRa, 2010 }\’“

fagz: oy A A GIRT Al @ IR @ Ay @ig fwg o Fer |

oRe \grd w
(3

T TEd W o € 6 UNYE & @p R, FAT /T RO SRR, 1963

B T 3(3) @ ST TE) I V@ & AR IAH Ifecliad TSl dadl S A B W
fFy o w8 & el 0 exadal & R=) ek e e el § we—wy wR) fhar
W UF ST STaeadr & | 4 qeared fore fgerd R fea s s £ A Ry

™ E -

(1)

(2)

Hared, sftegEen, v R vl @ am RaE |
AR ST O

(1) wﬂaﬂ%ﬂﬁmﬂﬁumﬁmmﬁﬁwawméwﬁwnﬁuw%
Gl
(2) wmm,wammmmmmmawm

il & R &, N
) < R A A SR @ R @ s e aeRa B B @)

wfie, F¥R, FIgHE, wRe, Ffder e gor Mfdget @ g |

gge & fd gg9 v F geAl & S el W W W gl gl wwer)
TERY |

7% FfiRed = ot @ foro R A wwisl &1 waw gREa fFar G afa

(1) fourfa do@r & Yo Aie @1 FRIgE |

()  wuEl/EREW el /e gRadE B R0 |

(3) U O Fratery e 9T WS @ AR, ArUCE, W% BRI $ ©ie /Afew |
)

) wEE e W Ry < Rl ¥ R |



o A @ w6 A ol @ srtenn @ fag Prefale sie-Rgel @) e R

W . o [
| 1 2 3 —_'I
‘F 1. |0 USR B goldgie USRIl @l (gHN) WY § @ | ]
\ Tl TER & Felegie SyewIl @ @i & Are H og R aw ©m R Suewl a1 | o afm (@iw |
e e 3 Ry R vl s o 98 e A b soagtie sl @ | W) d et |
| w affe we § R T0 o @ e d vl ge @ T TR |
2| G SR M S0 e B s v W e w9 o e | —
| o afafE, 1963 @ uRr 3(3) W SfeaRea Wit qwodw anfe fedy mun | wh afew/ ‘
ol g el A ey 9 g ARy | ! HrarT |

3 T ouw A ) v e/ WaR @ it @) A o a0 |
78 Pfted &% @ o & a1 @ 89 ) I WER a0 dw WHR @ aiedl | o e/ l

T T A ge 9 100 wioRR R Ao 9 | L s j

s, | foremel w R § o fome | o |

| RT T YO e aE qRRE v @ R W@ Wi R @ W § o wvm R | wh e/ ak |
: T T @ e A o e ot o oo B A @ ot ag T N AR |
5 | @S @) A, THuCe, Higt-ae e gt w9 N & | ]
! | W AT @ R WY gE ghfen ¥ R <on P, 106 @ B oo 8| ss R |
‘ Sfeafar aeqy e ok o § fRwfte wu § dur o wg | L () |
o St ) S e ¥ et S A SREyEy
L ‘ - I RV
|7 R A v o R A I
R ¥ T o @ SR R A Ry 9 @ gRfed a @) Reed v @ W e
‘ | TEIER B Aol o A E | R/ arprm |
o 2, g con wo S s @ o e et 3 e & w7
;f | &R/ B | SRR / ST |
o | wm R I J
| | e s seor 5w sl e Ty Pl § oeR W T, oRe RS i
' o iR gl A o e afey s o werw R dur sl @ el A R | e /s |
g T E ﬂ%ﬁmﬁaﬁéﬁ?:ﬂﬁé@#aﬁ%@aﬁwmm%mﬂ‘ i

TR GEIER FA el JRFR B




