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NDUM
Subject: Workshop on Communlcation Skllls from 18.05.2015 to 19.05.2015 at ISTM,

New Dalhl.

Institute of Secretariat Training & Management, New Delhi has Invited nominations for
Workshop on  Communication Skills from 18.05.2016 to 19.05.2015. The details of the
Workshop are as under:-

Alm of the Workshop: To expose the participants to various important facets of communication.

Oblectlve of the Workshop: At the end of the workshop, the participants will be able to have
clarification on:- '

- Effective communication sklils

- Necessity of developing rapport with varlous functionarles

- Know about communication breakdown, importance of listening and presentation.

- Role of Communication in Organisation

- Modes of communication, Importance of Feed Back

- Interpersonal Communication.

Ellgibility: Section Officers or equivalent and above officers

The Officers, who are desirous of attending the sald Workshop may send their
nomination.in the. proforma through proper. channel latast by 08.04.2015 for onward.transmission
to ISTM, New Delhl. The Nomination Form may be downloaded from ICAR website under

Col. Circular / Wors Study Section/Revised Nomination Form for ISTM tralning programme.

The Officers who have already attended this workshop need not apply. The applicants
will not be allowed to withdraw their nominations after acceptance by ISTM, New Delhi.

(RA
UNDER SECRETARY(WS)
Phone No.23386656
Fax No.23387293

RISTRIBUTION:

\,;/ Al Officers/Sections of ICAR Hqrs., KB/KAB-I&II/NASC through web-site only.

: All Directors of ICAR Institutes/ NRCs/ PDs/ Bureaux
3. ISO, DKMA, KAB, Pusa for uploading the same on the ICAR wabsita.
4, Guard Fils.



