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Commonly used Noting in bilingual for Officers

Accounts
Action
Administration
Approved
Assistant Administrative Officer *iict' wii*ii ar1i5TI
Assistant Finance & Accounts Officer t-iiici 1kcia cI

3T^f%

Circulate
Do the needfu l
Early action please
Establishment
Follow -up -action
Forwarded
K i nd ly check
K indly reply cJfl 3c'1

May be filed ''iei tR tour 'i1I
Most Immediate &1t cc rei
Necessary action may be taken iic1ct ctiar^ ^i %ii
Please attend iir I'T
Please discuss
Please file
Prepare draft
Proposal accepted
Put up draft reply
Reminder may be sent
Sanction
To acknowledge
Very urgent
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Commonly used Noting in bilingual for Employees

Action is under way cir4ar^1 irr ^ *
Acceptance is awaited *1ctRi ^ err ^
B i ll passed fi iiwi ^ f^ 'r?
Bill for signature please err ^1ci1^iii
Call for the fi le miei iui iiT
Case has been closed -rieir iiicr ^ fi
Case is under consideration #iieir ii1T *
Decision is awaited
Delay is regretted
May be approved
May be cancelled
May be considered
May be filed
May be sanctioned
No action is necessary
Order was cancelled
Put up for orders please
Put up for perusal please
Submitted for approval
Submitted for orders
Verified and found correct
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